SoNHS LOA

SoNHS Leave of Absence
Process

In order to request a Leave of Absence, students must fill out two forms.

1) The University form that can be accessed by clicking the following link:
https://www.umkc.edu/registrar/forms-resources/student-resources/
leave-of-absence_updated-august-2023.pdf

2) The SoNHS form that can be accessed by clicking the following link.
https://app.smartsheet.com/b/form/1c4f262d9¢994e11a535dc1c677
02854

a. Students must upload the University LOA to the SONHS form, which
will submit to assigned academic advisor.

3) Assigned Academic advisor will then work with the Program Director to
obtain necessary permissions, and send to Records & Registration for
final processing.

4) Students will receive an email from Records & Registration once the LOA
is processed.

Please note:

Students are responsible
for obtaining physical
signature if International
student, receiving financial
aid, VA benefits, or have a
balance due on the account
from appropriate
departments on the
University form prior to
upload and processing.
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